
Adding the Ogle Toolbar to Excel:

1) Open Excel
2) Choose Tools -> AddIns 
3) Select “Add” and navigate to the 

Ogle template “Ogle.xls”
4) Check Ogle as shown above

5) Click “Ok” 

To Create a new Toolbar with a “Save to Ogle” button:
1) Click Tools -> Customize and select the “Toolbar” tab
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2) Click “New”. Name the toolbar “Ogle”. Click “Ok”

3) make sure the new Ogle toolbar is selected

4) Select the “Commands” tab. On the “Commands” tab select “Macros” and “Custom Button”
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5) Drag the Custom Button onto the new Ogle Toolbar. The Ogle toolbar should be floating 

somewhere in your sheet

5) Drag the Ogle toolbar into the top region below the other toolbars. Right click the Ogle button 
and change the following attributes:

- Name: Save to Ogle
- Change Button Image: Save Image (See screenshot)
- Display: Image and text

6) Click “close”The sheet should look like this:

Close your excel sheet. No need to save it. Any opened sheet should contain the Ogle Toolbar now.
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